Appendix 2

Monthly Reporting Template – Decisions to recruit by exception from the general moratorium on recruitment and promotion

Directorate/Region/Service/Group:  









Month:  


, 201  .

Name of CEO/Manager to who devolved authority has been granted in respect of recruitment by exception:

	Post- Role/location
	Grade/Job Title
	WTE Value
	Date vacated/

created
	Date to be filled
	Remarks*

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


*  Any additional comment to support decisions to recruit by exception

We the undersigned certify that the decisions made to recruit by exception from the general moratorium on recruitment as listed in the table above are compliant with the criteria set out in devolving such decision-making to the above named CEO/Manager.

Signatures:

CEO/Manager:  








Counter-signed:



CFO/AND of Finance/Finance Manager:















AND of HR/Director of HR/HR Manager:










This return shall be made through Regional/Directorate structures to the office of the Head of Performance Management & Management Information, National HR Directorate; e-mail address: NEMU@hse.ie , no later than the 5th of the following month.  Regional and Group returns to include those in respect of funded agencies.
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